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[If you’re including one, write your resume summary or objective here. There’s no need to title this section: Just include a sentence expressing who you are, the value you bring, and what you’re looking for.]

Work Experience

Company	City, State
Job title	Month Year — Present
(Optional) Include one or two sentences offering a general overview of your role. If you were promoted to this position, you may decide to highlight your promotion here.
· List your work experience starting with your current or most recent position, using present tense for your current role.
· Write a few bullets under each position detailing your key responsibilities and impact.
· Include major accomplishments and the skills you used to succeed.

Company	City, State
Job title	Month Year — Month Year
· Use past tense for all previous positions.
· Incorporate various action words and strategic keywords throughout your resume.
· Spell out acronyms and avoid over-formatting to keep your resume ATS-friendly.

Company	City, State
Job title	Month Year — Month Year
· Include as many positions as makes sense for your needs.
· Learn how far back your resume should go if you want more guidance.

Education

School name | City, State
[Degree obtained] in [field of study]
* There are a few ways to format the education section

Certifications

Certification name | Awarding institution, month and year awarded
Key skills: List the relevant technical skills you learned while pursuing this certification.

Skills

List your role-related technical and workplace skills here, separated by commas.
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