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[If you’re including one, write your resume summary or objective here. There’s no need to title this section: Just include a sentence expressing who you are, the value you bring, and what you’re looking for.]

Skills

Key skill 1
· Choose your top three transferable skills that you’ve exemplified throughout your career and are relevant to the job you want to get.
· Read job descriptions for your target position to select the skills you should highlight.
· Consider whether you want to highlight technical or workplace skills—or both!

Key skill 2
· Write a few bullets under each skill detailing your key responsibilities and impact. 
· Include major accomplishments and use numbers to quantify your success.
· Incorporate various action words and strategic keywords throughout this section.

Key skill 3
· There’s no need to state your position or company in these bullets.
· Use past tense to note completed tasks and present tense to indicate ongoing projects.
· Spell out acronyms and avoid over-formatting to keep your resume easy to read.


Work Experience

Current job title, Company name, Month Year - Present
Job title, Company name, Month Year - Month Year
Job title, Company name, Month Year - Month Year

Education

School name | City, State
[Degree obtained] in [field of study]
Read more about formatting options for your education section.

Certifications

Certification name | Awarding institution, month and year awarded
Key skills: List the relevant technical skills you learned while pursuing this certification.
Read more about formatting certifications on your resume.
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